Bridgewood Primary School

Child Safety and Wellbeing Policy

Help for non-English speakers

i i ‘ If you need help to understand this policy, please contact Bridgewood Primary School
L on 87669400.

Purpose

Please refer to the Bridgewood student Engagement and Wellbeing Policy as this document adds a
specific Bridgewood focus for student engagement and wellbeing.

Bridgewood Student Engagement and Wellbeing Policy

The Bridgewood Child Safety and Wellbeing Policy demonstrates our school’s commitment to creating
and maintaining a child safe and child-friendly organisation, where children and young people are
safe and feel safe.

This policy provides an overview of our school’s approach to implementing Ministerial Order 1359
(PDF, 363KB) which sets out how the Victorian Child Safe Standards apply in school environments.

It informs our school community of everyone’s obligations to act safely and appropriately towards
children and guides our processes and practices for the safety and wellbeing of students across all
areas of our work.

Scope
This policy:

applies to all school staff, volunteers and contractors whether or not they work in direct contact
with students. It also applies to school council members where indicated.

applies in all physical and online school environments used by students during or outside of
school hours, including other locations provided by for a student’s use (for example, a school
camp) and those provided through third-party providers

should be read together with our other child safety and wellbeing policies, procedures, and codes
— refer to the related school policies section below.

Definitions

The following terms in this policy have specific definitions:
child

child safety


https://docs.google.com/document/d/11BdRR17C9FBo1NLCSUPk5lG6ZjsX7o13/edit#
https://www.education.vic.gov.au/Documents/about/programs/health/protect/Ministerial_Order.pdf
https://www.vic.gov.au/child-safe-standards-definitions

child abuse

child-connected work

child-related work

school environment

school boarding environment

school staff

school boarding premises staff

school governing authority

school boarding premises governing authority
student

volunteer

Statement of commitment to child safety

Bridgewood is a child safe organisation which welcomes all children, young people and their families.

We are committed to providing environments where our students are safe and feel safe, where their
participation is valued, their views respected, and their voices are heard about decisions that affect
their lives. Our child safe policies, strategies and practices are inclusive of the needs of all children
and students.

We have no tolerance for child abuse and take proactive steps to identify and manage any risks of
harm to students in our school environments.

We promote positive relationships between students and adults and between students and their
peers. These relationships are based on trust and respect.

We take proactive steps to identify and manage any risk of harm to students in our school
environment. When child safety concerns are raised or identified, we treat these seriously and
respond promptly and thoroughly.

Particular attention is given to the child safety needs of Aboriginal students, those from culturally and
linguistically diverse backgrounds, international students, students with disabilities, those unable to
live at home, children and young people who identify as lesbian, gay, bisexual, trans and gender
diverse, intersex and queer (LGBTIQ+) and other students experiencing risk or vulnerability.
Inappropriate or harmful behaviour targeting students based on these or other characteristics, such
as racism or homophobia, are not tolerated at our school, and any instances identified will be
addressed with appropriate consequences.

Child safety is a shared responsibility. Every person involved in our school has an important role in
promoting child safety and wellbeing and promptly raising any issues or concerns about a child’s
safety.



We are committed to regularly reviewing our child safe practices, and seeking input from our
students, families, staff, and volunteers to inform our ongoing strategies.

Roles and responsibilities

School leadership team

Our school leadership team (comprising the principal, assistant principal, learning specialists and
leading teachers) is responsible for ensuring that a strong child safe culture is created and
maintained, and that policies and practices are effectively developed and implemented in accordance
with Ministerial Order 1359.

Principals and assistant principals and the school leadership team will:

ensure effective child safety and wellbeing governance, policies, procedures, codes and practices
are in place and followed

model a child safe culture that facilitates the active participation of students, families and staff in
promoting and improving child safety, cultural safety and wellbeing

enable inclusive practices where the diverse needs of all students are considered

reinforce high standards of respectful behaviour between students and adults, and between
students

promote regular open discussion on child safety issues within the school community including at
leadership team meetings, staff meetings and school council meetings

facilitate regular professional learning for staff and volunteers (where appropriate) to build
deeper understandings of child safety, cultural safety, student wellbeing and prevention of
responding to abuse

create an environment where child safety complaints and concerns are readily raised,
and no one is discouraged from reporting an allegation of child abuse to relevant
authorities.

School staff and volunteers
All staff and volunteers will:

participate in child safety and wellbeing induction and training provided by the school or the
Department of Education and Training, and always follow the school’s child safety and wellbeing
policies and procedures

act in accordance with our Child Safety Code of Conduct
[ 2022 Bridgewood - Child Safety Standards .docx

identify and raise concerns about child safety issues in accordance with our Child Safety
Responding and Reporting Obligations Policy and Procedures

1 2022 Bridgewood - Child Safety Standards .docx , including following the Four Critical Actions
for Schools



https://docs.google.com/document/d/10GUBXB_uHpFm-aWsFXlfIVoBYr97Ukg_/edit?usp=sharing&ouid=117677071639286923309&rtpof=true&sd=true
https://docs.google.com/document/d/10GUBXB_uHpFm-aWsFXlfIVoBYr97Ukg_/edit?usp=sharing&ouid=117677071639286923309&rtpof=true&sd=true
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx

ensure students’ views are taken seriously and their voices are heard about decisions that affect
their lives

implement inclusive practices that respond to the diverse needs of students.

School council

In performing the functions and powers given to them under the Education and Training Reform Act
2006, school council members will:

champion and promote a child safe culture with the broader school community
ensure that child safety is a regular agenda item at school council meetings

undertake annual training on child safety, School councils can use the Child Safe Standards School
Council Training slide presentation available on PROTECT.

approve updates to, and act in accordance with the Child Safety Code of Conduct to the extent
that it applies to school council employees and members

when hiring school council employees, ensure that selection, supervision, and management
practices are child safe. The following statement will be added to our hiring processes “At our
school, school council employment duties are delegated to the principal who is bound by this
policy”.

Specific staff child safety responsibilities

Bridgewood has nominated a child safety champion and a Wellbeing Team to support the principal to
implement our child safety policies and practices, including staff and volunteer training.

The responsibilities of the child safety champion are outlined at Guidance for child safety champions.
In addition to these roles, our child safety champion is also responsible for:

Our principal, child safety champion or the assistant principals are the first point of contact for child
safety concerns or queries and for coordinating responses to child safety incidents.

Assistant Principal is responsible for monitoring the school’s compliance with the Child Safety
and Wellbeing Policy. Anyone in our school community should approach the Assistant Principal if they
have any concerns about the school’s compliance with the Child Safety and Wellbeing Policy.

the Principal is responsible for informing the school community about this policy, and making it
publicly available

Other specific roles and responsibilities are named in other child safety policies and procedures,
including the Child Safety Code of Conduct, Child Safety Responding and Reporting Obligations
(including Mandatory Reporting) Policy and Procedures, and Child Safety Risk Register.

Our school has also established a Child Safety and Wellbeing Team and a Student Reference Group on
child safety. The Child Safety and Wellbeing Team meets regularly to identify and respond to any
ongoing matters related to child safety and wellbeing. The SIT Student Reference Group provides an
opportunity for students to provide input into school strategies.


http://www.vic.gov.au/protect
https://www.vic.gov.au/guidance-child-safety-champions

Our SIT Risk Management Committee monitors the Child Safety Risk Register.

Child Safety Code of Conduct

Our Child Safety Code of Conduct sets the boundaries and expectations for appropriate behaviours
between adults and students. It also clarifies behaviours that are not acceptable in our physical and
online environments.

We ensure that students also know what is acceptable and what is not acceptable so that they can be
clear and confident about what to expect from adults in the school.

The Child Safety Code of Conduct @ 2022 Bridgewood - Child Safety Standards .docx also includes
processes to report inappropriate behaviour.

Managing risks to child safety and wellbeing

At our school we identify, assess and manage risks to child safety and wellbeing in our physical and
online school environments. These risks are managed through our child safety and wellbeing policies,
procedures and practices, and in our activity specific risk registers, such as those we develop for
off-site overnight camps, adventure activities and facilities and services we contract through third
party providers for student use.

Our Child Safety Risk Register is used to record any identified risks related to child abuse alongside
actions in place to manage those risks. Our school leadership team will monitor and evaluate the
effectiveness of the actions in the Child Safety Risk Register at least annually.

Our school promotes child safety and managing risk in physical and online environments. Refer to

PROTECT Child Safe Standard 9 guidance for suggestions.

Establishing a culturally safe environment

At Bridgewood, we are committed to establishing an inclusive and culturally safe school where the
strengths of Aboriginal culture, values and practices are respected.

We think about how every student can have a positive experience in a safe environment. For
Aboriginal students, we recognise the link between Aboriginal culture, identity and safety and
actively create opportunities for Aboriginal students and the Aboriginal community to have a voice
and presence in our school planning, policies, and activities.

We have developed the following strategies to promote cultural safety in our school community:
Our school has many and varied strategies and actions to promote cultural safety, such as:

® Begin events and meetings with a Welcome to Country or an Acknowledgement of Country
as a standing agenda item. Use this as an opportunity to pause and reflect or open a
discussion.

® Fly the Aboriginal and Torres Strait Islander flags on school grounds.

Display posters and signs to Acknowledge Country and Traditional Owners.

® Make Aboriginal voice part of decision making in matters that affect Aboriginal students. Be
open to different ways of doing and expressing things.


https://docs.google.com/document/d/10GUBXB_uHpFm-aWsFXlfIVoBYr97Ukg_/edit?usp=sharing&ouid=117677071639286923309&rtpof=true&sd=true
http://www.vic.gov.au/guidance-schools-physical-and-online-environments
http://www.vic.gov.au/guidance-schools-physical-and-online-environments

® Celebrate the local Aboriginal community in communications with students, staff, volunteers
and families. Share information through school newsletters, school assemblies, parent
information nights.

® |ead on safety and inclusion for all Aboriginal students and their families. Learn more about
Aboriginal histories and cultures, both locally and across Australia. Speak with respect and
confidence about Aboriginal culture, knowledge systems and people.

® Build school wide knowledge of Aboriginal histories, cultures, perspectives, values, skills and
attitudes.

Other ideas can be found at the following site PROTECT Child Safe Standard 1 our current strategies
and actions will be expanded with reference to this site.

Student empowerment

To support child safety and wellbeing at Bridgewood, we work to create an inclusive and supportive
environment that encourages students and families to contribute to our child safety approach and
understand their rights and their responsibilities.

Respectful relationships between students are reinforced and we encourage strong friendships and
peer support in the school to ensure a sense of belonging the Flagship program of Leaders in Me and
through integrating Respectful Relationships, our student Code of Conduct, our school values.

We inform students of their rights through our Leader in Me program which integrates Respectful
Relationships and our school values into a whole school way of being. This program is introduced
through our Bridge to Learning program at the start of each year and it is taught through weekly
lessons in each Learning community. This program gives students the skills and confidence to
recognise unsafe situations with adults or other students and to speak up and act on concerns
relating to themselves or their peers. We ensure our students know who to talk to if they are worried
or feeling unsafe and we encourage them to share concerns with a trusted adult at any time.
Students and families can also access information on how to report concerns at

ridgw . tion.vic.gov.a

When the school is gathering information in relation to a complaint about alleged misconduct or
abuse of a child, we will listen to the complainant’s account and take them seriously, check our
understanding of the complaint, support the student and keep them (and their parents and carers, as
appropriate) informed about progress.

We have a number of support personnel at Bridgewood who engage regularly with the students and
these people are also trusted adults who can support our students. We haved counselling services
and a psychologist onsite for students to access.

Family Engagement

Our families and the school community have an important role in monitoring and promoting
children’s safety and wellbeing and helping children to raise any concerns.

To support family engagement, at Bridgewood we are committed to providing families and
community with accessible information about our school’s child safe policies and practices and
involving them in our approach to child safety and wellbeing.

We will create opportunities for families to have input into the development and review of our child
safety policies and practices and encourage them to raise any concerns and ideas for improvement.


http://www.vic.gov.au/guidance-schools-culturally-safe-environments
mailto:bridgwood.ps@education.vic.gov.au

We do this by:

- sharing our current policies on the school website

- - posting the policies home to families via Compass

- gaining feedback from parents on our school council

- engaging with families during formal meetings and sharing the contents of our child safety
policies.

- all of our child safety policies and procedures will be available for students and parents at our
school reception and at our website bridgewood.ps@education.vic.gov.au

- A compass post will inform families and the school community about any significant updates
to our child safety policies or processes, and strategies or initiatives that we are taking to
ensure student safety.

- During parent teacher interviews and formal partnership meetings staff will ask parents and
carers about their children and note any information shared that is of importance to the child
and to their safety.

- Provide parents and carers with information about children’s rights via Compass and parent
information sessions.

- Regularly engage with parents, carers and students and discuss the needs of students
through parent/teacher interviews over the year as necessary.

- Bridgewood will take opportunities at events such as Bridgewood fundraising Group,
information Evenings and posts to parents via Compass to ensure the child Safety message
gets out into our community. We intend to seek community views where appropriate to do so
and we will make sure our processes are in place to manage disclosures if they arise.

- PROTECT Child Safety posters will be displayed across the school

Diversity and equity

As a child safe organisation, we celebrate the rich diversity of our students, families and community
and promote respectful environments that are free from discrimination. Our focus is on wellbeing
and growth for all.

We recognise that every child has unique skills, strengths and experiences to draw on.
We pay particular attention to individuals and groups of children and young people in our community
with additional and specific needs. This includes tailoring our child safety strategies and supports to
the needs of:

Aboriginal children and young people

children from culturally and linguistically diverse backgrounds

children and young people with disabilities

children unable to live at home or impacted by family violence

international students

children and young people who identify as LGBTIQ+.

Our Student Wellbeing and Engagement Policy
1 Bridgewood Student Engagement and Wellbeing policy.docx provides more information about the
measures we have in place to support diversity and equity.


https://docs.google.com/document/d/11BdRR17C9FBo1NLCSUPk5lG6ZjsX7o13/edit
mailto:bridgewood.ps@educaiton.vic.gov.au

School strategies and actions for diversity and equity as per Ministerial Order 1359, Clauses 9.2 and
9.3 - Refer to PROTECT Child Safe Standard 5 guidance for suggestions]

The School council as the school governing authority must, at a minimum, ensure:

a) the school, including staff and volunteers, understands the diverse circumstances of children and
students, and provides support and responds to vulnerable children and students.

b) children, students, staff, volunteers and the school community or school community have access to
information, support and complaints processes in ways that are culturally safe, accessible and easy to
understand.

c) the school pays particular attention to the needs of students with disability, students from
culturally and linguistically diverse backgrounds, students who are unable to live at home,
international students, and lesbian, gay, bisexual, trans and gender diverse, intersex and queer
(LGBTIQ+) students.

d) the school pays particular attention to the needs of Aboriginal students and provides and
promotes a culturally safe environment for them.

There are many ways that school staff can determine if a child or student is vulnerable. Vulnerable
children and students may include, but are not limited to, children or students who:

a) are deemed vulnerable by a government agency, funded family service or family violence service,
or assessed as requiring education and care outside the family home.

b) are identified as vulnerable as a result of a referral from a government agency, funded family
service or family violence service, homeless or youth justice service; or mental health or other health
service.

c) self-identify or are identified by school staff or school boarding premises staff as a member of a
vulnerable cohort (for example Aboriginal children and students; children and students with
disability; children and students from culturally and linguistically diverse backgrounds; children and
students who are unable to live at home or are in outof-home care; international students; and
children and students who are lesbian, gay, bisexual, trans and gender diverse, intersex and queer
(LGBTIQ+).

Schools may also need to consider a range of other factors beyond those listed above when
determining whether a child or student is vulnerable.

Suitable staff and volunteers

At Bridgewood we apply robust child safe recruitment, induction, training, and supervision practices
to ensure that all staff, contractors, and volunteers are suitable to work with children.

Staff Recruitment

When recruiting staff, we follow the Department of Education and Training’s recruitment policies and
guidelines, available on the Policy and Advisory Library (PAL) at:

Recruitment in Schools

Suitability for Employment Checks



http://www.vic.gov.au/guidance-schools-diversity-equity
https://www2.education.vic.gov.au/pal/recruitment-schools/overview
https://www2.education.vic.gov.au/pal/suitability-employment-checks/overview

School Council Employment

Contractor OHS Management.

When engaging staff to perform child-related work, we:

sight, verify and record the person’s Working with Children clearance or equivalent background
check such as a Victorian teaching registration

collect and record:
o proof of the person’s identity and any professional or other qualifications
o the person’s history of working with children
o references that address suitability for the job and working with children.

o references that address suitability for the job and working with children.

Staff induction

All newly appointed staff will be expected to participate in our child safety and wellbeing induction
program. The program will include a focus on:

the Child Safety and Wellbeing Policy (this document)
the Child Safety Code of Conduct

the Child Safety Responding and Reporting Obligations (including Mandatory Reporting) Policy
and Procedures and

any other child safety and wellbeing information that school leadership considers appropriate to
the nature of the role.

Ongoing supervision and management of staff

All staff engaged in child-connected work will be supervised appropriately to ensure that their
behaviour towards children is safe and appropriate.

Staff will be monitored and assessed to ensure their continuing suitability for child-connected work.
This will be done by regular PLC meetings, ongoing engagement with the staff and regular
performance reviews as deemed necessary.

Inappropriate behaviour towards children and young people will be managed swiftly and in
accordance with our school and department policies and our legal obligations. Child safety and
wellbeing will be paramount.

Bridgewood’s people management processes are in line with Ministerial Order 1359, Clause 10. Refer
to PROTECT Child Safe Standard 6



https://www2.education.vic.gov.au/pal/school-council-employment/overview
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Schools must ensure that people working with children and young people are suitable and
supported to reflect child safety and wellbeing values in practice. In complying with this
statement the school’s governing authority must, at a minimum, ensure:

a) recruitment advertisements for school staff or school boarding premises staff who will be
engaged in child-connected work have a clear statement that sets out:

(i) the job’s requirements, duties and responsibilities regarding child safety and wellbeing;

(ii) the job occupant’s essential or relevant qualifications, experience and attributes in
relation to child safety and wellbeing.

b) all applicants for jobs that involve child-connected work for the school must be informed
about the child safety practices of the school (including the code of conduct).

¢) when engaging volunteers to undertake child-connected work, volunteers are made aware
of the child safety and wellbeing policy and child safety code of conduct of the school or
provider of school boarding services.

d) when engaging school staff to perform child-connected work, the school governing
authority must:

(i) sight, verify and record the person’s Working with Children clearance, if the person is
required to have a clearance in accordance with the Worker Screening Act 2020, or any
equivalent background check;

(ii) where the person will be engaged in child-related work, collect and record:

a. proof of the person’s identity;

b. information about any essential or relevant professional or other qualifications;

c. the person's history of work involving children;

d. references that address the person's suitability for the job and for working with children.

Please refer to the Worker Screening Act 2020 which establishes a process to screen persons
engaging or intending to engage in child-related work through a screening check, and also
sets out exemptions from that requirement for some volunteers, parents and others. The
school may need to gather a range of information, including but not limited to a Working with
Children clearance and qualifications relevant to the role being performed, to help ensure
only suitable people work with children. Registration with the Victorian Institute of Teaching
is an equivalent background check.

e) when engaging a volunteer to perform child-connected work, the school governing
authority or school boarding premises governing authority must:

(i) sight, verify and record the person’s Working with Children clearance, if the person is
required to have a clearance in accordance with the Worker Screening Act 2020, or any
equivalent background check;

(ii) consider the child safety risks relevant to the volunteer’s role and, if reasonable and
appropriate, collect and record: a. proof of personal identity; b. information about any



essential or relevant professional or other qualifications; c. the person's history of work
involving children; and d. references that address the person's suitability for the job and for
working with children.

10.3 The school governing authority need not comply with the requirements in clauses
10.2(d) and 10.2(e) if it has already undertaken these activities in relation to a particular
individual within the previous 12 months. 10.4 In complying with clause 10.1, the school
governing authority must ensure that:

a) school staff members of the governing body, and volunteers engaged in child-connected
work, receive an induction regarding child safety and wellbeing that is appropriate to the
nature of the role, and which includes:

(i) information on the child safety code of conduct;

(ii) where relevant to the role, the child safety and wellbeing policy and the procedures for
managing complaints and concerns related to child abuse; b) school staff, members of the
governing body, and volunteers engaged in child-connected work, are aware of their
responsibilities to children and students, information sharing and reporting obligations, and
record keeping obligations. c) ongoing supervision and people management of staff and
volunteers focuses on child safety and wellbeing.

Suitability of volunteers

All volunteers are required to comply with our Volunteers Policy

{7 Bridgewood Volunteers Policy.docx which describes how we assess the suitability of prospective
volunteers and outlines expectations in relation to child safety and wellbeing induction and training,
and supervision and management.

Child safety knowledge, skills and awareness

Ongoing training and education are essential to ensuring that staff understand their roles and
responsibilities and develop their capacity to effectively address child safety and wellbeing matters.

In addition to the child safety and wellbeing induction, our staff will participate in a range of training
and professional learning to equip them with the skills and knowledge necessary to maintain a child

safe environment.

Staff child safety and wellbeing training will be delivered at least annually and will include guidance
on:

our school’s child safety and wellbeing policies, procedures, codes, and practices

completing the Protecting Children — Mandatory Reporting and Other Legal Obligations online
module annually

recognising indicators of child harm including harm caused by other children and students

responding effectively to issues of child safety and wellbeing and supporting colleagues who
disclose harm

how to build culturally safe environments for children and students


https://docs.google.com/document/d/1l7j4etAaJr1TdSLE4n2Zdk77XPnQ4-e0/edit?rtpof=true
http://elearn.com.au/det/protectingchildren/

information sharing and recordkeeping obligations

how to identify and mitigate child safety and wellbeing risks in the school environment.

Other professional learning and training on child safety and wellbeing, for example, training for our
volunteers, will be tailored to specific roles and responsibilities and any identified or emerging needs
or issues.

Bridgewood’s training program here - refer to PROTECT Child Safe Standard 8

To comply with this standard, at minimum, schools must:

provide child safety training to staff engaged in child-connected work every year. This training
should include:
O the Child Safety and Wellbeing Policy and the Child Safety Code of Conduct
O the procedures for responding to complaints and concerns about child abuse
O guidance on recognising indicators of child harm, including harm caused by other
children and students
O guidance on responding effectively to issues of child safety and wellbeing and
supporting colleagues who disclose harm
O guidance on how to build culturally safe environments for children and students
O guidance on their information sharing and recordkeeping obligations
O guidance on how to identify and mitigate child safety and wellbeing risks in the
school environment without compromising a child or student’s right to privacy,
access to information, social connections and learning opportunities.
Provide training and information to volunteers engaged in child-connected work that is
appropriate to their role that will equip them with the knowledge, skills and awareness to
keep children safe.
Support staff and volunteers to implement the Child Safety and Wellbeing Policy and the
Child Safety Code of Conduct where these policies apply to their role and responsibilities.
Provide appropriate training and guidance to the members of the governing body every year.
This training should include:
individual and collective obligations and responsibilities for implementing the Child Safe
Standards and managing the risk of child abuse
child safety and wellbeing risks in the school
the child safety policies, procedures and practices of the school.

School council training and education

To ensure our school council is equipped with the knowledge required to make decisions in the best
interests of student safety and wellbeing, and to identify and mitigate child safety and wellbeing risks
in our school environment, the council is trained at least annually. Training includes guidance on:

individual and collective obligations and responsibilities for implementing the Child Safe
Standards and managing the risk of child abuse

child safety and wellbeing risks in our school environment


http://www.vic.gov.au/guidance-schools-knowledge-skills-awareness

Bridgewood’s child safety and wellbeing policies, procedures, codes and practices

Complaints and reporting processes

Bridgewood fosters a culture that encourages staff, volunteers, students, parents, and the school
community to raise concerns and complaints. This makes it more difficult for breaches of the code of
conduct, misconduct or abuse to occur and remain hidden.

We have clear pathways for raising complaints and concerns and responding and this is documented
in our school’s Complaint Policy. The Complaints Policy can be found at
1 Bridgewood Managing Complaints and Grievances policy.docx

If there is an incident, disclosure, allegation or suspicion of child abuse, all staff and volunteers
(including school council employees and homestay providers) must follow our Child Safety
Responding and Reporting Obligations Policy and Procedures. Our policy and procedures address
complaints and concerns of child abuse made by or in relation to a child or student, school staff,
volunteers, contractors, service providers, visitors or any other person while connected to the school.

As soon as any immediate health and safety concerns are addressed, and relevant school staff have
been informed, we will ensure our school follows:

the Four Critical Actions for complaints and concerns relating to adult behaviour towards a
child

the Four Critical Actions: Student Sexual Offending for complaints and concerns relating to
student sexual offending

Our Student Wellbeing and Engagement Policy

1 Bridgewood Student Engagement and Wellbeing policy.docx and Bullying Prevention
PolicyBridgewood Bullying Prevention Policy covers complaints and concerns relating to student
physical violence or other harmful behaviours.

Communications

Bridgewood is committed to communicating our child safety strategies to the school community
through:

ensuring that key child safety and wellbeing policies are available on our website including the
Child Safety and Wellbeing Policy (this document), Child Safety Code of Conduct, and the Child
Safety Responding and Reporting Obligations (including Mandatory Reporting) Policy and
Procedure

displaying PROTECT around the school
updates on our school Facebook page and via compass

ensuring that child safety is a regular agenda item at school leadership meetings, staff meetings
and school council meetings.

Privacy and information sharing
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Bridgewood collects, uses, and discloses information about children and their families in accordance
with Victorian privacy laws, and other relevant laws. For information on how our school collects, uses
and discloses information refer to: Schools’ Privacy Policy.

Records management

We acknowledge that good records management practices are a critical element of child safety and
wellbeing and manage our records in accordance with the Department of Education and Training’s
policy: Records Management — School Records

Review of child safety practices

At Bridgewood we have established processes for the review and ongoing improvement of our child
safe policies, procedures, and practices.

We will:
review and improve our policy every 2 years or after any significant child safety incident
analyse any complaints, concerns, and safety incidents to improve policy and practice

act with transparency and share pertinent learnings and review outcomes with school staff and
our school community.

To comply with this standard, at minimum, schools must:

- review and evaluate their child safety and wellbeing policies, procedures and practices after
any significant child safety incident, or at least every 2 years and improve where applicable

- analyse complaints, concerns and safety incidents to identify causes and systemic failures and
to inform continuous improvement

- report on the outcomes of relevant reviews to staff, volunteers, the community, families and
students.

Related policies and procedures

This Child Safety and Wellbeing Policy is to be read in conjunction with other related school policies,
procedures, and codes. These include our:

Bullying Prevention Policy

Child Safety Responding and Reporting Obligations Policy and Procedures
Child Safety Code of Conduct

Complaints Policy

Digital Learning Policy

Inclusion and Diversity Policy


https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www2.education.vic.gov.au/pal/records-management/policy
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Student Wellbeing and Engagement Policy
Visitors Policy

Volunteers Policy

Related Department of Education and Training policies
Bullying Prevention and Response Policy
Child and Family Violence Information Sharing Schemes
Complaints Policy
Contractor OHS Management Policy
Digital Learning in Schools Policy
Family Violence Support

Protecting Children: Reporting Obligations Policy

Policy and Guidelines for Recruitment in Schools

Reportable Conduct Policy

Student Wellbeing and Engagement Policy
Supervision of Students Policy

Visitors in Schools Policy

Volunteers in Schools Policy

Working with Children and other Suitability Checks for School Volunteers and Visitors

Other related documents

Identifying and Responding to All Forms of Abuse in Victorian Schools
Four Critical Actions for Schools

Identifying and Responding to Student Sexual Offending

Four Critical Actions for Schools: Responding to Student Sexual Offending

Policy status and review


https://www2.education.vic.gov.au/pal/bullying-prevention-response/policy
https://www2.education.vic.gov.au/pal/information-sharing-schemes/policy
https://www2.education.vic.gov.au/pal/complaints/policy
https://www2.education.vic.gov.au/pal/contractor-ohs-management/policy
https://www2.education.vic.gov.au/pal/digital-learning/policy
https://www2.education.vic.gov.au/pal/family-violence-support/policy
https://www2.education.vic.gov.au/pal/protecting-children/policy
https://www2.education.vic.gov.au/pal/recruitment-schools/policy-and-guidelines
https://www2.education.vic.gov.au/pal/reportable-conduct-scheme/policy
https://www2.education.vic.gov.au/pal/student-engagement/policy
https://www2.education.vic.gov.au/pal/supervision-students/policy
https://www2.education.vic.gov.au/pal/visitors/policy
https://www2.education.vic.gov.au/pal/volunteers/policy
https://www2.education.vic.gov.au/pal/suitability-checks/policy
https://www.education.vic.gov.au/Documents/about/programs/health/protect/ChildSafeStandard5_SchoolsGuide.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/SSO_Policy.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_SSO.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/PROTECT_Schoolstemplate.pdf

The school Principal is responsible for reviewing and updating the Child Safety and Wellbeing Policy

at least every two years. The review will include input from students, parents/carers and the
Bridgewood community.

Approval
Created date May 9th 2022
Consultation Consultation on this policy is mandatory. Consultation occurred
through term 2 2022 via Compass, Community Group meetings and
School Council meetings.
Endorsed by Kerry Coffey
Endorsed on June 14th 2022
Next review date May 2024




Standard 1: Child Safety and Effective Leadership

The child safe standards require schools to have strategies to embed a school culture of child safety,
including through effective leadership arrangements. Protecting children from abuse is everybody’s
business, and a school’s leadership is essential to instilling a child safety culture.

Note: It is important to note that the ‘school’ operates on behalf of school council and matters
relating to Child Safety Standards are the responsibility of school staff and the school council.

Leadership in a child safe environment

Working with children can be very rewarding, and it brings additional responsibilities.

We must act to protect children from abuse and build an environment where children feel respected,
valued and encouraged to reach their full potential. This requires a culture of child safety to be
embedded throughout Bridgewood Primary School so that child safety is part of everyone’s everyday
thinking and practice. Such a culture is achieved through proactive leadership in demonstrating the
appropriate values, attitudes and behaviours of an organisation.

A child safe environment is the product of a range of strategies and initiatives. Bridgewood Primary
School fosters a culture of openness, inclusiveness and awareness. Children and adults know what to
do if they observe or are subject to abuse or inappropriate behaviour.

All staff and volunteers consider the safety of all children, and recognise the importance of cultural
safety for Aboriginal children, cultural safety for children from culturally and linguistically diverse
backgrounds, and the safety of children with a disability.

Governance in a child safe environment

Leadership takes preventative, proactive and participatory approaches to child safety issues. The
safety and wellbeing of children at Bridgewood Primary School_are paramount and given
consideration when developing activities, policies and management practices.

' For definitions of key terms, please see i i i :
<www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc>.


http://www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc

Leadershi ibiliti

Leadership and school council are responsible for embedding a culture of child safety at Bridgewood
Primary School. Leadership takes the lead in protecting children from abuse and is made aware of
child abuse allegations and risks and takes responsibility for ensuring an appropriate response.

Bridgewood Primary School ensures that all allegations of child abuse and child safety concerns are
treated very seriously. This includes complying with all legal requirements, including reporting
suspicions of child abuse to police and/or child protection.

Identify and analyse risk of abuse
Bridgewood Primary School adopts an approach to prevent, detect and respond to child abuse risks.

This includes a risk management strategy and policy that sets out how we identify, assess and the
steps taken to reduce or remove child abuse risks.

Develop a child safe policy
Bridgewood Primary School has developed a child safe policy which outlines our commitment to

promoting children’s wellbeing and protecting children from abuse.

Develop codes of conduct
Bridgewood Primary School has a code of conduct which specifies the standards of conduct and care

required when working and interacting with children.

We also refer to professional codes of conduct where appropriate ie. DET and VIT documents.

Choose suitable employees and volunteers
Bridgewood Primary School takes all reasonable steps to ensure that it engages the most suitable and

appropriate people to work with children. This includes police record and identity checks, Working
with Children Checks where required, face-to-face interviews and detailed reference checks from
previous employers.

Support, train, supervise and enhance performance
Bridgewood Primary School ensures that volunteers and employees who work with children have

ongoing supervision, support and training so that their performance is developed and enhanced to
help protect children from abuse. The Principal or her delegate are persons in our school who have
knowledge of child safety issues and could be a point of contact for others who have questions or
concerns or want to report an allegation of abuse.

Promote inclusion
Bridgewood Primary School is inclusive to all children and families. We have a culture that supports:

e cultural safety for Aboriginal children, for example by working in partnership with Aboriginal
peoples and Aboriginal community controlled organisations

e cultural safety for children from culturally and/or linguistically diverse backgrounds, for example
by using inclusive language and images in policy documents and communications such as the
website and newsletters

e the safety of children with a disability, for example by ensuring our organisation is accessible to
everyone and ensuring appropriate training and supervision of staff and volunteers working with
children with a disability.

Empower and promote the participation of children in decision-making
Bridgewood Primary School promotes the involvement and participation of children in developing

and maintaining child safe environments. For example, we provide opportunities for children to
express their views on our child safe policy and code of conduct and then incorporate this feedback
to improve our policies and practices. Ideas from children are sought through suggestion boxes,
emails or feedback sessions.



We listen to children and take them seriously, particularly if they are disclosing abuse or concerns for
their safety or the safety of other children.

Community information

Bridgewood Primary School will keep the community up to date with child safety information. We will
do this using a variety of strategies including newsletter items, special bulletins, information on the
school’s website, at parent information sessions, posters around the school and/or at individual
parent meetings.

Bridgewood Primary School

Note: It is important to note that the ‘school’ operates on behalf of school council
and matters relating to Child Safety Standards are the responsibility of school staff and the school
council.

Standard 2: Child Safety Policy / Statement

Bridgewood Primary school’s commitment to child safety

Bridgewood Primary School is committed to child safety.
e We want children to be safe, happy and empowered.
e We support and respect all children, as well as our staff and volunteers.
e We are committed to the safety, participation and empowerment of all children.

e We have zero tolerance of child abuse, and all allegations and safety concerns will be treated
very seriously and consistently with our robust policies and procedures.

e We have legal and moral obligations to contact authorities when we are worried about a
child’s safety, which we follow rigorously.

e Bridgewood Primary School is committed to preventing child abuse and identifying risks early,
and removing and reducing these risks.

e Bridgewood Primary School has robust human resources and recruitment practices for all
staff and volunteers.

e Bridgewood Primary School is committed to regularly training and educating our staff and
volunteers on child abuse risks.

e We support and respect all children, as well as our staff and volunteers.

o We have specific policies, procedures and training in place that support our leadership team,
staff and volunteers to achieve these commitments.

If you believe a child is at immediate risk of abuse phone 000.

Our children

This policy is intended to empower children who are vital and active participants in our school.



e We involve them when making decisions, especially about matters that directly affect them.

e We listen to their views and respect what they have to say.

e \We promote diversity and tolerance in school, and people from all walks of life and cultural
backgrounds are welcome.

In particular we:

e promote the cultural safety, participation and empowerment of Aboriginal children

e promote the cultural safety, participation and empowerment of children from culturally
and/or linguistically diverse backgrounds

¢ ensure that children with a disability are safe and can participate equally.

Our staff and volunteers

This policy guides our staff and volunteers on how to behave with children in our school.

All of our staff and volunteers must agree to abide by our code of conduct which specifies the
standards of conduct required when working with children.

All staff and volunteers, as well as children and their families, are given the opportunity to contribute
to the development of the code of conduct.

Training and supervision

Training and education are important to ensure that everyone in our school understands that child
safety is everyone’s responsibility.

Our school culture aims for all staff and volunteers (in addition to parents/carers and children) to feel
confident and comfortable in discussing any allegations of child abuse or child safety concerns. We
train our staff and volunteers to identify, assess, and minimise risks of child abuse and to detect
potential signs of child abuse.

We also support our staff and volunteers through ongoing supervision to: develop their skills to
protect children from abuse; and promote the cultural safety of Aboriginal children, the cultural
safety of children from linguistically and/or diverse backgrounds, and the safety of children with a
disability.

New employees and volunteers will be supervised regularly to ensure they understand our school’s
commitment to child safety and that everyone has a role to play in protecting children from abuse, as
well as checking that their behaviour towards children is safe and appropriate (please refer to this
organisation’s code of conduct to understand appropriate behaviour further). Any inappropriate
behaviour will be reported through appropriate channels, including the Department of Health and
Human Services and Victoria Police, depending on the severity and urgency of the matter.

Recruitment

We take all reasonable steps to employ skilled people to work with children. We develop selection
criteria and advertisements which clearly demonstrate our commitment to child safety and an
awareness of our social and legislative responsibilities. Our school understands that when recruiting
staff and volunteers we have ethical as well as legislative obligations.

We actively encourage applications from Aboriginal peoples, people from culturally and/or
linguistically diverse backgrounds and people with a disability.



All people engaged in child-related work, including volunteers, are required to hold a Working with
Children Check and to provide evidence of this Check. Please see the Working with Children Check
website <www.workingwithchildren.vic.gov.au> for further information

We carry out reference checks to ensure that we are recruiting the right people.

If during the recruitment process a person’s records indicate a criminal history then the person will be
given the opportunity to provide further information and context.

Fair pr res for personnel

The safety and wellbeing of children is our primary concern. We are also fair and just to personnel.
The decisions we make when recruiting, assessing incidents, and undertaking disciplinary action will
always be thorough, transparent, and based on evidence.

We record all allegations and safety concerns in the Principal’s office and take appropriate steps to
follow up with DHHS.

Privacy

All personal information recorded will respect the privacy of the individuals involved, whether they
be staff, volunteers, parents or children, unless there is a risk to someone’s safety.

We have safeguards and practices in place to ensure any personal information is protected. Everyone
is entitled to know how this information is recorded, what will be done with it, and who will have
access to it.

Legislati ibiliti

Our school takes our legal responsibilities seriously, including:

¢ Failure to disclose: Reporting child sexual abuse is a community-wide responsibility. All adults in
Victoria who have a reasonable belief that an adult has committed a sexual offence against a child
under 16 have an obligation to report that information to the police.?

¢ Failure to protect: People of authority in our school will commit an offence if they know of a
substantial risk of child sexual abuse and have the power or responsibility to reduce or remove the
risk, but negligently fail to do so.?

e Any personnel who are mandatory reporters must comply with their duties.”*

Risk management

2 A person will not commit this offence if they have a reasonable excuse for not disclosing the information, including a fear for
their safety or where the information has already been disclosed.

Further information about the failure to disclose offence is available on the Department of Justice and Regulation website
<www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence>.

3 Further information about the failure to protect offence is available on the Department of Justice and Regulation website
<www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+protect+offence>.

4 Mandatory reporters (doctors, nurses, midwives, teachers (including early childhood teachers), principals and police) must
report to child protection if they believe on reasonable grounds that a child is in need of protection from physical injury or sexual
abuse.

See the Department of Health and Human Services website for information about how to make a report to child protection
<www.dhs.vic.gov.au/about-the-department/documents-and-resources/reports-publications/guide-to-making-a-report-to-child-pro
tection-or-child-first>.


http://www.workingwithchildren.vic.gov.au
http://www.dhs.vic.gov.au/about-the-department/documents-and-resources/reports-publications/guide-to-making-a-report-to-child-protection-or-child-first
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+protect+offence
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence

In Victoria, schools are required to protect children when a risk is identified (see information about
failure to protect above). In addition to general occupational health and safety risks, we proactively
manage risks of abuse to our children.

We have risk management strategies in place to identify, assess, and take steps to minimise child
abuse risks, which include risks posed by physical environments (for example, any doors that can
lock), and online environments (for example, no staff or volunteer is to have contact with a child in
organisations on social media).

Regular review

This policy will be reviewed every four years and following significant incidents if they occur.
We will ensure that families and children have the opportunity to contribute.

Where possible we do our best to work with local Aboriginal communities, culturally and/or
linguistically diverse communities and people with a disability.

Allegations, concerns and complaints
Our school takes all allegations seriously and has practices in place to investigate thoroughly and
quickly. Our staff and volunteers are trained to deal appropriately with allegations.

We work to ensure all children, families, staff and volunteers know what to do and who to tell if they
observe abuse or are a victim, and if they notice inappropriate behaviour.

We all have a responsibility to report an allegation of abuse if we have a reasonable belief that an
incident took place (see information about failure to disclose above).






Bridgewood Primary School

Note: It is important to note that the ‘school’ operates on behalf of school
council and matters relating to Child Safety Standards are the responsibility of school staff and the
school council.

Standard 3: Staff Code of Conduct

All staff, volunteers and board members of Bridgewood Primary School are required to observe
child safe principles and expectations for appropriate behaviour towards and in the company of
children, as noted below.

All personnel of Bridgewood Primary School are responsible for supporting the safety,
participation, wellbeing and empowerment of children by:

e adhering to Bridgewood Primary School’s child safety policy / statement of commitment to child
safety at all times

e taking all reasonable steps to protect children from abuse
e treating everyone with respect

¢ listening and responding to the views and concerns of children, particularly if they are telling you
that they or another child has been abused and/or are worried about their safety or the safety of
another

e promoting the cultural safety, participation and empowerment of Aboriginal children

e promoting the cultural safety, participation and empowerment of children with culturally and/or
linguistically diverse backgrounds, having a zero tolerance of discrimination

e promoting the safety, participation and empowerment of children with a disability
e ensuring as far as practicable that adults are not left alone with a child

¢ reporting any allegations of child abuse to the Principal or delegate and ensure any allegation is
reported to the police or child protection

e reporting any child safety concerns to the Principal or delegate
e if an allegation of child abuse is made, ensure, as quickly as possible, that the child(ren) are safe

e encouraging children to ‘have a say’ and participate in all relevant school activities where possible,
especially on issues that are important to them.

e reporting to the Victorian Institute of Teaching any charges, committals for trial or convictions in
relation to a sexual offence by a registered teacher, or certain allegations or concerns about a
registered teacher.

Staff and volunteers must not:

e ignore or disregard any suspected or disclosed child abuse.

e develop any ‘special’ relationships with children that could be seen as favouritism (for example,
the offering of gifts or special treatment for specific children)

¢ exhibit behaviours with children which may be construed as unnecessarily physical (for example
inappropriate sitting on laps.)

¢ put children at risk of abuse (for example, by locking doors)

¢ do things of a personal nature that a child can do for themselves, such as toileting or changing
clothes



engage in open discussions of a mature or adult nature in the presence of children (for example,
personal social activities)

use inappropriate language in the presence of children
express personal views on cultures, race or sexuality in the presence of children
discriminate against any child, including because of culture, race, ethnicity or disability

have contact with a child or their family outside of our school without the Principal’s knowledge
and/or consent (for example, no babysitting). Accidental contact, such as seeing people in the
street, is appropriate)

have any online contact with a child or their family (unless necessary, for example providing
families with e-newsletters)

use any personal communication channels/device such as a personal email account

exchange personal contact details such as phone number, social networking sites or email
addresses

photograph or video a child without the consent of the Principal or parents. All staff need to be
aware of the students in their care who do not have media signed consent from parents

work with children whilst under the influence of alcohol or drugs

consume alcohol or drugs at school

By observing these standards you acknowledge your responsibility to immediately report any breach
of this code to the Principal or delegate of Bridgewood Primary School.

If you believe a child is at immediate risk of abuse phone 000.

| agree to adhere to this Code of Conduct:

NaM e e

Signature: ...

Date: o



Bridgewood Primary School

Note: It is important to note that the ‘school’ operates on behalf of school council and matters
relating to Child Safety Standards are the responsibility of school staff and the school council.

Standard 4: Child Safety — Human Resource Practices

Overview

It is important for schools to have strong human resource practices to help protect children from
abuse.

Bridgewood Primary School will foster a culture of openness and inclusiveness, as well as be aware
that people who may wish to harm children could target specific schools. Robust human resource
practices are a good way of reducing these risks. Human resource practices include the recruitment,
training and supervision of all personnel.

To achieve this, Bridgewood Primary School will provide opportunities for employees and volunteers
to develop and maintain skills to ensure child safety. This will support staff and volunteers to
understand the importance of child safety and wellbeing, and enable them to consistently follow
child safety policies and procedures.

Child Safety Officer

Employees and volunteers will be supported through the Principal and/or delegate, who are the
designated persons to hear or be informed about all allegations or concerns, and provide support to
other personnel. This will assist Bridgewood Primary School in ensuring that child safety is prioritised
and that any allegations of abuse or safety concerns are recorded and responded to consistently and
in line with legal requirements, school policies / statements and procedures.

The designated persons also provide contact for children, parents and employees/volunteers to seek
advice and support regarding the safety and wellbeing of children associated with
Bridgewood Primary School.

Recruitment

DET recruitment processes will be adhered to including taking all reasonable steps to employ skilled
people to work with children for have a current WWC certificate. We develop selection criteria and
advertisements which clearly demonstrate our commitment to child safety and an awareness of our
social and legislative responsibilities. Our school understands that when recruiting staff and
volunteers we have ethical as well as legislative obligations.

We actively encourage applications from Aboriginal peoples, people from culturally and/or
linguistically diverse backgrounds and people with a disability.

All people engaged in child-related work, including volunteers, are required to hold a Working with
Children Check and to provide evidence of this Check. Please see the Working with Children Check
website <www.workingwithchildren.vic.gov.au> for further information

We carry out reference checks to ensure that we are recruiting the right people.

If during the recruitment process a person’s records indicate a criminal history then the person will be
given the opportunity to provide further information and context.


http://www.workingwithchildren.vic.gov.au

Traini | Inducti

Training and education is an important tool to help people understand that child safety is everyone’s
responsibility. Employees and volunteers (in addition to parents/guardians and children) need to be
supported to discuss child protection issues and to detect signs of potential child abuse.

Staff will receive induction and ongoing training. New staff will be supported and informed when they
begin their new role, and existing staff might need to develop new skills and knowledge to meet the
requirements of their positions and expand their career options.

Training and support also promotes an awareness of the appropriate standards of care required to be
met by employees and volunteers to ensure that the school meets its duty of care when providing
services to children.

It is essential that our staff commit to promoting the safety and wellbeing of children, for example by
signing our school’s code of conduct. Training should enhance the skills and knowledge of our
employees and volunteers, and reduce exposure to risks.

Employees and volunteers working with children will receive training in the following areas:

¢ identifying, assessing and reducing or removing child abuse risks
e understanding our policies and procedures (including the code of conduct and child safe policy)

» knowledge of legislative requirements, such as obligations to report child abuse®, reduce and
remove known risks of child abuse®, and to hold Working with Children Checks’ where required

¢ how to handle a disclosure or suspicion of abuse, including our organisation’s reporting guidelines
e cultural awareness training.

Training can be formal such as:

¢ higher education training and accreditation
e training offered by external organisations

¢ training developed and delivered internally
¢ online ‘Mandatory Reporting’ unit

¢ induction training
Training can also be informal such as:

e inviting other professionals to speak at meetings or functions

e inviting local Aboriginal Elders, Aboriginal community controlled organisations and community
members to speak at meetings and events

5 The failure to disclose criminal offence requires adults in Victoria to report to police a reasonable belief that a sexual offence
has been committed against a child (unless they have a reasonable excuse for not doing so). More information about failure to
disclose is available on the Department of Justice and Regulation website
<www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence>.

Failure to disclose does not change mandatory reporting obligations. Certain professionals are mandatory reporters, meaning
they are required to report to the Department of Health and Human Services if they believe on reasonable grounds that a child is
in need of protection from physical and sexual abuse. More information about mandatory reporting is available in the Child
protection manual
<www.dhs.vic.gov.au/cpmanual/intake/overview-of-intake-of-reports-under-the-children,-youth-and-families-act/1122-mandatory-
and-other-required-reporting>.

5 The failure to protect criminal offence applies to people within organisations who knew of a substantial risk of child sexual
abuse by someone in the organisation and had the authority to reduce or remove the risk, but negligently failed to do so. More
information about failure to protect is available on the Department of Justice and Regulation website
<www.justice.vic.gov.au/home/safer+communities/protecting+children+and-+families/failure+to+protect+offence>.

" For more information about Working with Children checks visit the working with children website
<www.workingwithchildren.vic.gov.au>.


http://www.workingwithchildren.vic.gov.au/
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+protect+offence,%20and%20the%20Department%20of%20Health%20and%20Human%20Services%20website
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/failure+to+disclose+offence
http://www.dhs.vic.gov.au/cpmanual/intake/overview-of-intake-of-reports-under-the-children,-youth-and-families-act/1122-mandatory-and-other-required-reporting

e inviting local culturally and/or linguistically diverse community members to speak at meetings and
events

¢ internal mentoring and coaching.
Supervision

Supervision of employees and volunteers will be managed in a way that protects children from abuse
and improves accountability and performance, without being onerous or heavy-handed. For instance,
where practical, two staff members should be present during activities with children. In particular,
children with a disability may require additional supervision.

As a matter of good practice, new employees and volunteers will be supervised regularly to ensure
they understand their role and learn skills, as well as to check that their behaviour towards children is
appropriate. Any warning signs should be reported through appropriate channels, including the
school’s internal reporting procedures (such as the Principal and / or delegate), the Department of
Health and Human Services (child protection), or police if a child is believed to be at imminent risk.

Performance and development review

A proactive performance development strategy will be used to improve employees and volunteers’
skills and knowledge on child safety. This is also an opportunity to improve knowledge and skills in
working with children, as well as recognising and responding to suspected abuse.

Performance will be measured against the school’s standards of conduct and care to ensure that
employees and volunteers meet expected outcomes. These standards will align with those of the
code of conduct and child safe policy / statement, so everyone can be aware of the expectations of
our school and appropriate behaviour.

Code of conduct and disciplinary procedures

Bridgewood Primary School has a code of conduct and Student Engagement Policy that provide
services for children can use which outlines expected standards of appropriate behaviour with and in
the company of children.

Disciplinary procedures will occur if an allegation of child abuse is made, or a breach of the code of
conduct is known or suspected.

Disciplinary procedures will be accessible and transparent, and clearly demonstrate the
consequences of breaches of the code of conduct.

Employees and volunteers should be aware of reporting and disciplinary procedures and how to
communicate concerns regarding the improper behaviour of any person within the school.

Members of our school community should also be made aware ( via the school fortnightly newsletter)
of their duty to raise concerns about the behaviour of any person who may present a risk of child
abuse, without fear of repercussions.

Bridgewood Primary School’s_code of conduct and Student Engagement and Inclusion Policy will be
publicly available via our school website. Children and their families will be encouraged to raise any
concerns about the behaviour of any person, and can expect to be listened to and supported.

Our disciplinary procedures will clearly outline what employees or volunteers should do if they are
concerned that their action