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Attendance: Summary
Using Compass you can view up-to-the-minute attendance information for your child.
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Events, Consent and Payments

Parental consent and payment is often necessary for events
and excursions. In order to make this process easier, Compass
collates and lists anything that requires consent and/or
payment in the Action Centre.

‘When you access the Action Centre you can view
‘events requiring consent/payment and any course.
‘confirmations which need o be completed displayed
under the “Action Centre’ tab. You can view the.
details of upcoming events by dlicking the ‘Events”
tab and selecting the event you wish to view.
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Wallet

Using the ‘Wallet function in Compass you
‘can securely store your credit card details in
‘order to top-up your student’s account for
quick and convenient payment.

To make this process even more seamless,
you have the option of setting up an
automatic top up for an account.
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Viewing Academic Reports

From the home screen, click on the ‘View Academic Alist of ‘Academic Reports' wil be displayed.
Reports’ item or navigate to the ‘Student Profile’ and
click the Reports’ tab.

Click the report title to download the PDF.
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Student Profile
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The Student Profile is the destination for all
your child's information.

‘The Student Profile can be accessed by clicking on
your childs name from the home screen.

‘The Student Profile dashboard provides you with an
‘overview of todsy’s classes and activities, the abilfty to.
‘email your childs teachers, and a summary of teacher
‘observations (Student Chronicle)

For more detailed information, including assessment
tasks, attendance, surveys and academic reports,
navigate through the tabs along the top of the Profle.
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Privacy and Security

When you use Compass you will notice a padiock appears
in your browser's address bar on the left.

This is because Compass uses a technology called TLS (Transport
Leyer Security). This means that your Compass session is encrypted
and secure. Further, Compass adheres to PC1 DSS compliance
obligations to ensure any credit card details are managed safely,
consistent with industry credit card regulations.

We are committed to the privacy of your information.
Ful information on the Compass Privacy Policy can be found at
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Welcome to Compass

A guide for parents & families
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What does Compass do for me?

Compass allows you to access up-to-date and meaningful information about our school and
‘your child's progress. Compass includes many different features, including the ability to:

= Monitor your childs attendance, and enter an explanation for absence or lateness
= Communicate with your child' teachers, and update your family contact details
= View your childs timetable and the school calendar

= Monitor your child’s homework and assessment tasks
= Download and view your childs academic reports
= Book parent-teacher conferences

= Pay and provide consent for events and school fees

Our school will advise parents when each of these features becomes avlable for parent use.
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Compass Apps

You can download the Compass App on
i0S and Android devices, simply search for
Compass School Manager in the store.

Using the app you can:

+ View the school news feed
+ Receive messages from the school

« View your cild' tmetable and the school calendar
+ View Leaming Tesks

+ Book parent-eacher conferences

+ Add Anendance Notes

« View academic reports
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The Compass home screen

The home screen provides you with relevant alerts and news, as well as quick access to your childs profile.

M Mens
P ——

- R —
Ve e g | B0t 13 oo jdlvi—
ot o
relevant schootwide scsiites e e s e e

SmmmmIr—— Alerts.

—— o

e i ——
Your Children ot Y excursion nothcations, erdering options for
Provides you with » quick P <ehool photo, sbeence nohcations, curvey.
Curmmany o avible optons and cident report svalabi.
i
————
[ fon R ——
S e,
s Pt

information b your i





image5.png
Attendance: Entering an Attendance Note

@ From the Compass home screen

(or from your students profile), Whatis an Attendance Note?
click the Add Attendance Note item. 5 e - [ e
e v s yourchi e aent o ot for shocl.

@ From the pop-up window
15 Select the reason
L5 Enter a brief desciption of the absence.
L5 Select the start and finish time:
L5 Click the ‘Save button

Where possible, attendance notes should be.
entered prior to the absence/lateness ocourring.
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Attendance: SMS Link

If your child is marked as absent
without prior approval you will receive
2 message containing a link. When
you follow the link, you will have the
opportunity to explain the absence.

“The link will expire after you have clicked t,
meaning that it cannot be used to explain
unapproved absences in the future. Instead,
you will receive another message containing
2 new link, allowing you to repeat the process.
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